PROPERTY MANAGEMENT
AGREEMENT

R[E ANAGEMENT o

THIS AGREEMENT is made by and between {hereinafter

“Owner”) and Alfonso Property Management, LLC (hereinafter “Manager”) for the mutual purpose of the
management and operation of the property located at
in the County of , Mississippi (hereinafter referred to the “Property”).

Agent is authorized to enter into a lease of the property on Owner’s behalf for a term of no more than

months and no less than months, at a monthly rental of no more than $ and no less than
S , with a security deposit of §

In furtherance of this Agreement, Owner and Manager hereby agree to the following terms and conditions
(hereinafter captioned as “Articles”):

Article 1, Collection of Rents and Payment of Accounts.

Manager shall negotiate and contract for the rental of the Property and shall collect rents due and
provide receipts for same to Owner no later than the 15™ of the month in which rents are collected.
Manager is appointed and shall act as the lawful agent of Owner to do any and all things reasonably
required to collect rents or other monies due and payable to the Owner of the Property. Manager
shall make all necessary and proper disbursements regarding the Property including but not limited to,
labor and maintenance fees/charges, decorating and repair charges, advertisements, providing the
funds are in the account. Disbursements to Owner may be made by direct deposit at Manager’s sole
discretion. $500 from first month’s rent shall be placed in escrow for repairs. This escrow account
shall be replenished from rent collection as needed to maintain a balance of $500: Should repairs
exceed amount in escrow, balance will be paid promptly by Owner within 30 days or will be withheld
from rent payments until escrow account is replenished. Owner will promptly pay Manager for all
expenses paid on Owner’s behalf. Manager does not guarantee the collection of rents of judgments.
All funds will be deposited at a qualified banking institution and Owner acknowledges Manager shall
not be responsible for a bankruptcy or failure of the depository.

Article 2. Maintenance of Property.

Manager shall make or cause to be made proper and thorough inspections of the Property at
reasonable intervals and shall make or cause to be made such repairs, alterations, painting and
maintenance as necessary to preserve the property in good condition, subject to available funds which
are the responsibility of Owner to provide.

Manager is not responsible for boarding up of owner’s home in the event of a tropiAcaI depression or
hurricane. Owner can at his/her discretion board up the property or secure a contractor to handle.

2.1 Property condition. Owner certifies the roof is in good condition, not leaking, there is no ather water
intrusion, the house is in good and habitable condition, and all heating, cooling, plumbing, electrical systems and
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appliances are in working condition. Owner will be responsible for funding the maintenance of the property and
keeping it in compliance with all applicable laws, ordinances and regulations of all government authorities. Owner
shall be responsible for funding the timely repair and maintenance of the property.

2.2 Insurance. Owner understands that it is Owner’s responsibility to maintain adequate fire and all other
insurance and extended insurance coverage on the property and Owner will at all times while this agreement is in
effect maintain landlord’s liability insurance {in an amount no less than $250,000) with an insurance company duly
licensed to do business in the State of Mississippi. Such policy shall name Manager as an additional insured and
Owner shall, within {10} ten days after the date hereof, deliver to Manager a certificate of insurance certifying that
such insurance is in force. Such policy of insurance shall also provide that it may not be cancelled or terminated
without first giving Owner and Manager (30) thirty days written notice by registered letter of such intent to
terminate or cancel.

Article 3, Compensation of Manager.
Owrier shall pay Manager the following agreed compensation for services to be rendered:

1. Manager shall be paid ten (10%) per month of the gross rent collected, or Fifty-five (555.00)
dollars, whichever is greater.
2. Aplacement fee of one half {1/2) of the 1st full month's rent will be paid to Manager upon

placement of each qualified tenant, with a minimum of 5495 or an agreed price of
S per placement,

Article 4. Term and Termination and Agency.

Manager shall have the exclusive right to lease and manage the property for the term of this
Agreement which shall be for one year from the date hereof and shall be automatically renewed and
extended for similar periods thereafter unless terminated pursuant to this Article. Either party may
terminate this Agreement for any reason by providing written notice sixty {60) days prior to the date of
any renewal period. Should Owner terminate this agreement while a lease is in effect, Owner will be
liable for the full management fee until the expiration of said lease. Manager may terminate this
Agreement with ten {10) days notice for failure of the Owner to pay agreed compensation or to fund
property expenses or to make repairs necessary for safety standards. No notice shall be required for
termination due to fraud or criminal act affecting the purpose of this Agreement by either party.
Owner understands that Manager will abide by all laws and regulations which prohibit discrimination
on the basis of race, color, religion, national origin, sex, age, familial status or handicap. Owner agrees
that a material misrepresentation adversely affecting the marketability of the premises is grounds for
termination of this agreement.

41 Sale of property. Should the aferementioned property be sold to a tenant or to a member of
tenant’s family, during the term of this agreement or within twelve (12) months thereafter, Owner will
pay Manager a commission of six {6%) of the Gross Sales Price of the property.

4.2 Management of other properties. Owner understands that Manager and related entities also
represent other owners of property for lease or for sale, and that Manager may attempt to interest a_
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tenant in either renting or buying property owned by another. Owner expressly relieves Manager of any
liability in that regard. Manager will not encourage a tenant to breach a lease for the purpose of feasing
or buying the property of another.

Article 5. Lead Based Paint Disclosure.

Housing built before 1978 may contain lead-based paint. Before renting pre-1978 housing, landlords
must disclose the presence of known lead-based paint hazards in the dwelling. Owner shall complete
and sign the attached “Disclosure of Information on Lead-Based Paint Hazards” form.

Article 6. Liability and Indemnification.

The Owner hereby agrees to hold the Manager harmless from and to defend the Manager against any
and all claims, charges, debts, demands and lawsuits. The Owner agrees to pay Manager's attorney
fees for claims brought or defended related to the Manager’s management of the property and to pay
any damages for any liability for injury on or about the Property that may be suffered by any
employee, tenant, guest or any other person on the Property.

Article 7. Notice.

All notices required or deemed necessary by the parties shall be written and shall be deemed effective
upon personal delivery with signed acknowledgment, mailing by registered or certified mail with return
receipt requested or sending by national express delivery service with receipt. Notice to Manager and
Owner for notice purposes shall be to the address below the signature line.

Article 8. Applicable Law and Construction.

This Agreement shall be construed in accordance with the taws of Mississippi and no rule of strict
construction shall be applied against either party to frustrate the intent and purpose expressed by in
this Agreement. No interpretation of this document shall be more strictly construed against the party
who wrote it,

Article 9, Agency.

Prior to entering into this agreement, Mississippi law requires that Manager make certain disclosures
to Owner, as follows: Advise Owner of the types of brokerage relationships available through Manager
and Manager’s office brokerage relationship policy. Owner has received a copy of Mississippi Real
Estate Commission’s “Working with a Real Estate Broker” and by signing this document Owner has
acknowledged that Owner understands the document. It is policy of Manager to represent only
Owners in the leasing and management of properties. Unless there is an offer to purchase in
conjunction with tenant’s offer to lease the property, Manager will not represent tenants. By signing
this agreement, Owner acknowledges that Manager has sufficiently explained Managers agency
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position and has presented Owner with the aforementioned “Working with a Real Estate Broker”
document prior to Owner’s entering into this agreement.
Article 10. Severability.

This Agreement sets forth the entire agreement of the parties and supersedes any other prior or
contemporaneous discussions of the parties. If any part of this Agreement is set aside by a court of
competent jurisdiction, the parties agree that the remainder of the Agreement shall be valid and
enforceable to fullest extent possible under the circumstances. The agreement cannot be modified
except by a writing signed by both parties.

Article 11. Additional Terms (What’'s Included or Excluded)

AGREED TO, signed and made effective this the day of , 20

Owner (Printed Name) Date Owner (Printed Name) Date

Owner (Signhature) Owner (Signaturle)

Owner Tax ID/Social Security Number Alfonso Property Management, LLC Date
(Print)

Owner Address APM Address

Owner City/State/Zip APM Phone

Owner Phone Numbers APM Email

Owner Email

Owner Email
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Property Information Sheet

Property Address:

Square footage: Bedrooms: Bathrooms:

Type of flooring:

Microwave: YES NO Dishwasher: YES  NO

Stove: GAS ELECTRIC Refrigerator: YES NO
Washer/Dryer: YES NO Fireplace: YES NO

Heat: GAS ELECTRIC Hot water heater: GAS  ELECTRIC
Garage: YES NO Disposal: YES NO

Alarm: YES NO

If so, company and code:

PETS: YES NO Restrictions:

Power Company:

Water Company:

Trash pickup days:

Section 8 allowed: YES NO
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WORI{ING WIJ-[\H A ' MS;\[{)L[lazlrlnvml 01,2003 By

iskitte Commission
A IO Box 12085
REAL ESTATE BROKER |0 o 12685
HTHIS IS NO'T' A LEGALLY BINDING CONTRACT**

GENERAL
Before you begin warking with any real estate apent, you should know wham the agent represents in the transaction. Missi
licensees are requined W disclose which party they represent in o transaction and o atlow a party 1he right 10 chuose or refuse among the various
agency relaticonships,

sippi real estale

There are several 1ypes of relationships that are possible and you should understand these al the lime o braker or salesperson provides
specilie assistunee ke you i u teal estate lransaclion,

‘The purpose of the Ageney Disclosure is © document an ucknowledgement thae the consibes has been informed of various apeacy
relationships, which are available ina realb estale transaclion,

Fewr the purpose of (his disclosure, the term seller and/or buyer will alse include those other sels specilied in Seetion 73-35-3 (1), of the
Misx. Code, ™. list, sell, purchase, exchange. renl, lease, manoge, or auction any real estale, or the improvements thereon including options.”

SELLER'S AGENT
A seller cap enter into a "listing, agreement” with o real estate lirm authorizing the firm and its agent(s) w represeal the seller in finding o
buyes Tor his property. A licensee whe is enpaped by and acts as Lhe agent of the Sclier only is known us 1 Seller's Agent, A Seller's agenl has the
Tellowing duties asl ohligations:
To the Seller:
*The Tiduciary duties of loyally, confidentiality, obedience. disclosure, ful! accounting and te duty t use skill, care and diligence.
To the Buyer and Seller:
“A duty of honesty and Tair dealing,
*A tuty o disclose all Tuets known to the Seller’s agent materially affecting the value of the property, which are oot known 1o, or readily
ubservable by. the partics in o transaction,
BUYER'S AGENT
A buyer may conlaet with an agent or [fom (o represent hingher, A licensee who is engaged by and ncts as the agenl of the Buyer ooly is
known as the Buyer's Apent,
IT 2 Buyer wants an agent (o cepresent him in purchasing o properly, the buyer can enter ino a Buyer's Ageney Agreement with the agenl.,
A Buyers Agent has the Tollowing <luties and obtigations:
Tao the Buyer:
" The liduciacy duties of loyalty. confidemiality, obedience, disclosure, Full accounting and the duty 1o use skill, care and ditigence.
To the Seller and Buyer:
* A duty ol honesty and fair denling,

DISCLOSED DUAL AGENT
A real estade agent or firm may represeat mare han ane party in the same tansaction, A Disclosed Dual Apent is n ficensee who, with the
informed writlen consent of the Seller andd Buyer, is engaged us an agent for both Seller and Buyer.
As adiselosed dual agent, the licensee shall not represent the imerests of one party Lo the exclusion or detrinient of the interests ol the other
parly. A disclosed dual agent has all the fduciary dutics to the Seller and Buyer that a Seller’s or Buyer's agent has except the duties of [u)l disclosure
and undivided boyaliy.

A Disclosed Doal Ageni may ol disclose:

() Ta the Buyer that the Seller will aceept kess than te asking or listed price, unless otherwise instructed in waiting by ibe Schler.

(h) Ta the Seller that the Buyer will pay 2 price greater than e price submilted in a written offer 1 (he Seller, unless otherwise instructed

in writing by the Buyer,

() The motivation of any party Tor selling, buying, or leasing aproperty, unless otherwise insieucted in writing by e respective party, or

(e} That & Scller or Buyer will agree o lipaneing terms other than those alfered, unless otherwise instructed in writing hy the respective

parly.
IMPORTANT NOTICE!

"Cuslomer” shalt mean thal person not represented in n real estale lransaction. [ may be the buyer, seller, landbord or waant.,

A Buyer nay decide o work with i fiem (hat fs actin agenl Tor the Selier (o Seller's Agent or subagent). [a Buyer doees not enter into a
Buyer Ageney Agreemenl with the firm that shows him properties, that firm and its agenls may show the buyer propertics s an agent or subagent
working on the seller's buhalf. Such a ffem represents the Selier (not the Buyer) and must disclose that fact 10 the Buyer.

When It comes 1o the price and (cems of an olfer, the Seller's Agent will ask you e decide how much 1o offer for any properly and upon
what lerms and conditions, They can explain your oplions to you, bat the final decision is yours, as they cannot give you kegal or Minancial advice.
They will attempt o show you property in the price range and calegory you desire so thal you will have informativn on which te base your decision,

The Selter's Agent will present o the Seller any writien offer that you ask them 1o present. You should keep o yoursell any information
that you do not want the Seifer 1o know e, the price you are willing to pay, ather ierms you are willing o sccepl, and your metivation Tor buying),
The Seiler's agent is required 1w teli all such information 1o the Scller, You should nat furnish the Seller's agent anything you do not want the Seller 1o
knew. T you desiee, you may ohiain the representation of sn allorney or another real estate agent, or both.

THIS 1§ NOT A CONTRACT. THIS IS AN ACKNOWLEDGEMENT OF DISCLOSURE

The below named Licensee Iy Gormed mie that brokerage services are being provided me as a

#Clicm (Selier's or Landlords Agent)

0 Client (Buyer's or Tenants Agenl) [ Customer (Natas my Agent)
O clien (Disclosed Dual Apgent)

By signing below, Tacknowledge that | seceived this informative docament and explanation prior 1o the exchange of conlidential information
which might affect the bargaining position in a real eslale ransaction involving me.

{Datc)
X
(Clhienl) [Licensee) (Customcr)
(Clicat) {Compiny) (Customer)

LICENSEE -Frovide & copy of disclosure acknowledgement i all parlies and retain signed original for your fifes.
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Uttlity Providers

Address:
POWER: TRASH PICK UP:
__ Coast Electric {877) 769-2372 www.Coastepa.com __ Waste Mgmt . (866) 909-4458
___ MS Power (800) 535-1502 www.mississippipower.com ___ BFI{228) 868-5805
___Singing River EPA—(228) 392-0041 ____Advanced Disposal {228) 328-1820
__ Cityof B.S.L. (228) 466-5465
__ City of Pascagoula {228) 936-6623
____Hancock County Solid Waste
(228) 264-1211
NATURAL GAS/PROPANE: WATER/SEWER:
___Centerpoint En.ergy (228)864-0103 ___Diamondhead Water (228)255-5813
___Ferrelgas {877) 776-9155 _ Gulfport Water (228) 868-5720
___Blossman (228) 264-1162 | ___Hancock Water {228} 467-6203
__ Pascagouta (228) 938-6633 ___Long Beach Water (228) 864-8531
___Neill Gas (228) 832-2111 __ Biloxi Water (228) 435-6240
___Atmos Energy (888) 286-6700 ___Well and/or ___Septic
CABLE/INTERNET:
___Cableone {Harrison Co.} {228} 374-5900 ___Cableone {Jackson Co.) (228) 769-1221

__U-Verse —www.ATT.com ___ Other:




Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose
heaith hazards if not managed properly. Lead exposure Is especially harmyful to young chifdren and pregnant
women. Before renting pre-1978 housing, lessors must disclose the presence of known lead-based paint and/or
lead-based paint hazards in the dwelling. Lessees must also receive a federally approved pamphiet on lead
polisoning prevention.

Lessor’s Disclosure
(@) Presence of lead-based paint and/or [ead-based paint hazards (check {i} or (i) below):

i Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

(i) Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the
housing.

{b) Records and reports available to the lessor (check (i) or (i) below):

(i) Lessor has provided the lessee with all available records and reports pertaining to
lead-based paint and/or lead-based paint hazards in the housing (list documents
below).

(i) Lessor has no repotts or records pertaining to lead-hased paint and/or lead-based

paint hazards in the housing,

Lessee’s Acknowledgment (initial)
o} Lessee has received copies of all information listed above,
(d) Lessee has received the pamphlet Protect Your Family from Lead in Your Home.

Agent's Acknowledgment {initial)

{e) Agent has informed the lessor of the lessor's obligations under 42 U.S.C. 4852(d) and
is aware of his/her responsibility to ensure compliance.

Certification of Accuracy

The following parties have reviewed the information above and certify, to the best of their knowledge, that
the information they have provided is true and accurate,

Lessor Date Lessor Date

Lessee Date Lessee Date

Agent Date Agent Date
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EXCLUSIVE LEASING AND MANAGEMENT AGREEMENT
AUTHORIZATION TO SHOW PROPERTY

KEY RELEASE AUTHORIZATION TO SHOW PROPERTY

L, , (herein known as property

owner) do understand that Alfonso Property Management, LL.C and its employees
have the right to check out a key to a prospective tenant to view this property. If
an agent of Alfonso Property Management, LLC is not available to go with the

prospective tenant at the time of viewing, this key release will go into effect. | do

understand and agree with this procedure for prospective tenants to view my

property.
Signature of Owner : Date
Alfonso Property Management, LLC Date

KEY RELEASE




Authorization Agreement for Automatic Deposits

COMPANY NAME: ALFONSO PROPERTY MANAGEMERNT, LLC
COMPANY NUMBER: 1

| / We hereby authorize Alfonso Property Management, LLC, hereinafter called the Company, to initiate
credit entries and initiate, if necessary, debit entries and adjustments for any credit entries in error to
may /our_____ checking or savings account. ( select onhe }indicated below, hereinafter called
depository, and to credit and / or debit the same such account.

DEPOSITORY NAME:

BRANCH:

CivY: STATE:

TRANSIT / ABA NO:

ACCOUNT NO:

This authority is to remain in full force and effect until the COMPANY, ALFONSO PROPERTY
MANAGEMENT, LLC, has received written notification from me / either of us, of its termination in such
time and in such manner as to afford COMPANY and DEPOSITIORY a reasonable opportunity to act on it.

NAMES:
(PLEASE PRINT)

SIGNED : - DATE

SIGNED : | . o ' DATE

Please write “ Void “ across on of your checks as a sample check & return it with this authorization




[Form w-g

{Rev. August 2013)

Department of lhe Treasury
Internal Revenue Service

Request for Taxpayer
ldentification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income 1ax return}

Business name/disregarded entity name, if different from above

Check appropriate hox for federal tax classification:

L] individual/sole proprigtor [dec Corporation

Print or type

|:| Cther (see instiuctions) »

D 5 Corporation

[] Limited liability company. Enter the tax classification ({C=C corporation, $=8 corporation, P=partnership) »

Exempitions (see instruclions):
|:| Parinership |:] Trust/estate
Exempt payee code (if any)
Exernption from FATCA reporting
code (if any}

Address (number, strest, and apt. or suite no.)

Requester’s nams and address (optional)

City, state, and ZIP code

See Specific Instructions on page 2.

tist account numbet(s) here (optional)

Taxpayer ldentification Number (TIN})

Enter your TIN in the appropriate box, The TIN provided must match the name given on the "Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, ses the Part | instructions cn page 3, For other - -
entities, it is your employer identification number (EiN). If you do not have a numier, see How to get a

1IN on page 3.

Note. if the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number —|

Employer identification number l

EEAl  Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or {b} | have not been notified by the Internal Revenue
Service (IRS} that | am subject to backup withhelding as a result of a failure to report all interest or dividends, or {c) the IRS has notified me that | am

no longer subject to backup withholding, and

3. lam a U.S, citizen or other L1.S. person (defined below), and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct,

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have falled to report all interest and dividends on your tax return, For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandanment of seclirad property, canceliation of debt, contributions to an individual retirement arrangemant (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN, See the

instructions on page 3, :

Sign Signature of
Here U.5. person »

Date »

General Instructions

Section references are to the Internal Revenue Code Unless olherwise notead.

Future developments. The IRS has created a page on IRS.gov for information
about Form W-9, at www.irs.gow/w@. Information about any futura devalopmants
affecting Form W-9 (such as legisiation enacted after we release if) will be posted
on that page,

Purpose of Form

A person whe is required to file an inforration retum with the IRS must obtain your
correct taxpayer idenification number (TIN) 1o report, for example, income paid to
you, paymenis made to you in settlement of payment card and third party networlc
transactions, real estaie transactions, morigage interest you paid, acquisition or
abandonment of secured properly, cancellation of debt, or contributions you made
lo an IBA.

Lise Form W-@ only if you are a U.S. person (including a resident alien}, tc
provide your corract TIN to the person requesting it {the requester} and, when
applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2, Cerlify that you are not subject to backup withholding, or

3. Glaim exemptlion from backup withholding if your are a U.S. exempt payes, If

applicable, you are also cerlifying that as a U.S. person, your allocable share of
any parinership income fram a .8, trade or business is not subject o the

withholding tax on joreign partners’ share of effectively connected income, and

4. Gertify that FATCA cade(s) entered on Lhis form (if any) indicating that you are
exempt from the FATCA reporting, is correct.

Note. If you are a L.S. person and a reguester gives you a form other than Form
W-0 1o request your TIN, you must use the requester’s form if il is substantialiy
similar 1o this Form W-9.

Definition of a U.S. person. For federal tax purposes. you are considered a U,3,
person il you are:

= An individual who is a U.S. citizen or U,S, resident alien,

e A partnership, corporation, company, or assaciation created or organized in the
United States or under the laws of the United Stales,

* An estate (other than a foreign estate), or
* A domestic trust (as defined in Reguiations section 301.7701-7).

Special rules far partnerships. Partnerships that conduct a trade or business in
the Uniled Stales are generally required to pay a withholding tax under section
1448 on any foreign pariners' share of effectively connected laxable income from
such business. Further, In certain cases where a Form W-9 has not been raceived,
the rules under section 1446 require a partnership to prasume that a partner is a
foreign person, and pay the saction 1446 withholding 1ax. Therefars, if you are a
U.8. person that is a partner in a partnership conducting a tracle or business in the
United States, provide Form W-9 to the partnership to establish your U.S, stalus
and avoid section 1448 withhelding on your share of partnership incoma.

Cat. No, 10231X

Form W=9 (Rev. 8-2013)




Form W-9 (Rev, 8-2013)

Page 2

In the cases below, the following person must give Form W-9 to the partnership
lor purposes of establishing its U.S. stalus and avoiding withholding on its
allocable share of nat income from the partnership conducting a trade or business
in the United States:

* In the case of a disregarded entity with 2 U.5. owner, the U.S, owner of the
disregarded entity and not the entity,

* In lhe case of a grantor trust with a .S, granior or other U.S. owner, generally,
the U.S. grantor or other U.S, owner of the grantor trust and not the trust, and

* In the case of a LS. trust (other than a grantor trust), the U.S. trust (other than a
grantor trust} and not the beneficiaries of the trust.

Foreign person. If you are a foreign petson or the U.S. branch of a foreign bank
that has elecled to be treated as a LS. person, de not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Aliens and Foreign Entilies),

Nonresident alien who becomes a resident allen. Generally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or sliminate U.S, tax on
certain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified In the saving clause may permit an
axemption from tax to continue for certain types of income even after the payee
has otherwise become a LLS, resident alien for tax purposes.

If you are a U.8. resident alien who is relying on an excaption contalned in the
saving clause of a tax treaty to claim an exemption from U.S. tax on cettain types
of income, you must attach a statement te Form W-9 that spacifies the following
five items:

1. The trealy country. Generally, this must be the same treaty Under which you
claimed exemption from tax as a nonresidant alien.

2. The trealy article addressing the income.

3. The arlicle number (or locatlen) in the tax treaty that contains the saving
clause and ifs exceptions.

4. The type and amount of income that qualifles for the exemption from tax.

5. Sufficient facts o justify the exemptlion from tax under the lerms of the treaty
arlicle.

Example. Article 20 of the U.8.-China income tax troaty allows an exemption
from tax for scholarship income received by a Chinese student tempaorarily present
in lhe United States. Under U1.S. law, this student will become a resident allen for
tax purposes if his or her stay in the Unlted States exceeds 5 calendar years.
However, paragraph 2 of the first Protocol tb the U.S.-China treaty (dated April 30,
1884) allows the provisions of Article 20 to coritinue to apply even after the
Chinese student becemnes a resident alien of the United States, A Chinese student
who gualifies for this exception (under paragraph 2 of the first protecol) and is
relying on this exception to claim an exempticn from tax on his or her scholarship
of fellowship income would attach to Form W-9 a statement that includes the
information described above to suppot! that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

What is backup withholding? Persons making certain payments to you must
under cettain conditions wilhhold and pay to the IRS a percentage of suich
payments. This is called “backup withholding.” Payments that may be subject io
backup withhalding include interest, tax-exempt interest, dividends, broker and
barter exchange transactions, rents, royalties, nonemployee pay, payments made
in settfemant of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withhoiding.

You will not be subject to backup withholding on payments you receive if you

give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax raturn,

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the reguester,

2. You do not certify your TIN whets required (see the Part Il instructicns on page
3 for delails},

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withhoiding because you did
nal reporl all your interest and dividends i your tax retum (for reporlable imterast
and dividends only), or

5. You do not certify to the requester that you are nol subject to backup
withholding under 4 abaove (for reportable interest and dividend accounts opaned
afler 1983 only}.

Certain payees and payments are exernpt from backup withholding. See Exempt
payee code on page 3 and the separale Inslructions for the Requester of Form
W-9 for more informaticn.

Also see Special rules for partnerships on page 1.

What is FATCA reperting? The Foreign Account Tax Gompliance Ast (FATCA)
requires a participating foreign financial institulion to report all United States
account holders that are specified United States persons. Certain payees are
exemplt from FATCA reporling. See Exemption from FATCA reporting code on
page 3 and the Instructions for the Requester of Form W-8 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempl payee if you are no longer an exampt payee and anticipate receiving
reportable payments in the future from this person. For example, you mmay need to
provide updated information If you are a C corporation that elects to be an §
corporation, or if you no longer are tax exempt. In addition, yvou must furmnish a new
Form W-9 if the name or TIN changes for the account, [or example, if the grantor
of a grantor trust dies,

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a requestsr, you are
subject to a penalty of $50 for each such failure unless your faflure is due to
reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withhelding. If you make a
false stalement with no reasonable basis that rasults in no backup withheiding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully faisifying certifications or
affirmatiots may subject you to criminal penalties including finas and/or
Imprisonment.

Misuse of TINs. I§ the requester discloses or uses TINs in violation of federal law,
the requester may be subject to civll and criminal penalties.

Specific Instructions

Name

if you are an individual, you musi generally enter the name shown on your income
tax return. However, if you have changed your last name, for instance, due to
marriage without informing the Soclal Security Administration of the name change,
enter your first name, the last name shown on your secial security card, and your
new last hame.

If the account is in joint hames, list first, and then circle, the name of the person
ot enlity whose number you enlered in Part | of the form.

Socle proprietor. Enter your individual name as shown on your income tax return
on the “Name” line. You may enter your business, trade, or "doing business as
(DBAY name on the "Business name/disragarded entity nama” line.

Partnership, C Corporation, or § Corporation. Enter the entity's name on the
"Name” line ancl any business, trade, or "doing business as (DBA} name” on the
“Business name/disregarded entity name” line.

Disregarded entity. For U.S. federal tax purposes, an entity that is clisregarded as
an sntily separate fram its owner is treated as a "disregarded entity.” See
Regulation seclion 301.7701-2(c){2){ii). Enter the owner's name on the "Name”
lina. The name of the entity entered on the “Mame" line should never be a
disregarded entity. The name on the “Name” line must be the narme shown on the
incoma tax returh on which the income should be reported. For example, il a
foreign |.LC that is treated as a disregarded entity for U.5. federal tax purposes
has a single owner that is a U.S. persen, the U.S. owner's name is required to be
provided on the *Name™ line. If the direct owner of the entity is alse a disregarded
entity, enter the first owner that is not disregarded for federal tax purposaes. Enter
the disregarded entity's name on the “Business hame/disregarded entity nama”
line. If the owner of the disregarded entity is a forelgn person, the owner must
complete an appropriate Form W-8 instead of a Form W-9. This is the case even if
the foreign person has a LS. TIN.

Note. Checl the appropriate box for the U.5, federal tax classification of the
person whose name is sntered on the *Name” line (Individual/sole propristor,
Partnership, C Corporation, S Carporation, Trust/eslate),

Limited Liability Gompany (LLC). If the person identified on the *Name” line is an
LLG, check the *Limited liability company” box only and enter the appropiiate
cade for the LS. faderal tax classification in the space provided. [f you are an LLC
that is treated as a parthership for U.S. federal tax purposes, enter “P” for
partnership. K you are an LLG that has filed a Form 8832 or a Form 2553 to be
laxad as a carporationh, enter "G for G corporation of "5 for 8 corporalion, as
appropriate. If you are an LLC that is disregarded as an entity separate from its
owner under Regulation section 301.7701-3 (except for employiment and excise
lax), do not check the LLC bex unless the owner of the LLC (required lo be
identifisd on the “Name” ling) is another LLC that is not disregarded for U.5.
federal tax purposes. If the LLC is disregarded as an entity separate from ils
owner, enter the appropriate tax classification of the owner identified on the
“Name" line.

Other entities, Enter your business name as shown on required U.S. federal tax
documertts on Lhe "Nama” line. This name should malch lhe name shown on lhe
charter or other legal document creating the entity. You may enter any business,
trade, or DBA nama on the “Business name/disregarded enlity nama” Ine,

Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
Examptions box, any code(s) that may apply to you. See Exempt payee code and
Exemption from FATCA reporting code on page 3.
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Exempt payee code. Generally, individuals (inctuding sole preprietors) are not
exempt from backup withhalding, Corporations are exempt from backup
withholding for certain payments, such as interest and dividends. Corporations are
not exempt from backup withhalding for payments imade in seltlement of paymant
card or third party network transactions,

Note. If you are exempl from backup withholding, you should still complets this
form to avold possible erroheous backup withholding.

The following codes identify payees that are exempt from backup withholding:

1—An organization exernpt from tax under section 501(z), any IRA, or a
custodial account under section 403(b)(7} if the account satisfies the requirements
of seclion 401(f)(2)

2-~The United States or any of its agencles or Instrumentaiities

3—A state, the District of Golumbla, a possession of the United States, or any of
their political subdivisions or instrumentalities

4—A foreign governinent or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

6—A dealer in securities or commodities required to register in tha United
Shates, the District of Columbia, or a4 possession of tie United States

7—A futures commission merchant registered with the Commedity Futures
Trading Commission

B8--A real estale investment trust

9—An entity registered at all times during the 1ax year under the Investmant
Company Act of 1940

10—A common trust fund operated by a bank under saction 584(z)
11 A financial institution

12 —A middleman known in the investment community as a nominee or
custodian

13— A trust exempt from tax under sectlon 664 or described in section 4847

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13,

IF the: payment is for. .. THEN the payment is exempt for ..,

Interest and dividend payments All exempt payees except

for 7

Broker transactichs Exempt payees 1 through 4 and 6
lhrough 11 and ail G corporations. 8
corparations must not enter an exempt
payee cede because they are exampt
cnly for sales of noncovered sectrities

acglired prior te 2012,

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be
reported and direcl sales over $5,OUD1

Generally, exempt payses
1 through 5?

Payments made in settlement ot
payment card or third party network
transactions

Exempt payees 1 through 4

' See Form 1099-MISC, Miscellaneous Income, and its instructions.

However, the following payments made to a corporation and reportable on Form
1099-MISC are sat exempt from backup withholding: medical and health care
payments, atlomeys' fees, gross proceeds pald to an attorney, and payments for
sarvices paid by a federal executive agency,
Exemption from FATCA reporting code. The following codes identify payees
ihal are exempl from reporting under FATCA. These codes apply o persons
submitting this form for accounts maintalned outside of the United States by
certain foreign financial institulions. Therefore, if you are anly submitting this form
for an accounl you hold in the United States, you may leave this Tield biank.
Cansuli with the person requesting this form if you are uncertain if the financial
institution is subject o these reguirements.

A—An organization exempt from tax under section 501(a) or any individual
retirement plan as defined in section 7701(a)(37)

B--The United Stales or any of its agenclss or instrumeantalities

C—A state, the District of Columbia, a possessicn of the United Slales, or any
of their political subdivisions or instrumenlalities

DA corporation the slock of which is regularly traded on one or more
established securities markets, as described in Reg. section 1.1472-1{c)(1}{)

£ —A corporation that is &8 member of the same expanded affiliated group as a
cotporation described in Reg. section 1.1472-1{c){1)())

F—A dealer in securities, commodities, or derivative financial instruments
(including notional principat contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G--A real estate investment {rust

H—A regulated investment company as defined i section 851 or an entity
registered at all times during the 1ax year under the Investment Company Act of
1940

I—A common trust fund as defined in section $84(a)

J—A bank as defined in section 581

K—A broker

L— A trust exempt from tax under section 664 or described in section 4947({a)(1)
M—A tax exempt trust under a section 403(b} plan or section 457{g) plan

Part |. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident afien and you do not
have and are not eligible to get an 88N, your TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the social security number bex. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proptietor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarced as an entity separate from its
owhel (see Limited Liability Company (LLC) on page 2}, enter the cwner’s 8SN (or
EiN, if the owner has one). Da not enter the disregarded entity's EIN. f the LLC 15
classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN, If you do not have a TIN, apply for one immediately, To appiy
for an 88M, get Form 85-5, Application for a Sccial Secwity Card, from your local
Social Security Administration oftice or get this form online at www.ssa.geov. You
may alsa get this form by calling 1-800-772-1213, Use Form W-7, Application for
IRS Individual Taxpayer Identification Number, to apply for an ITIN, or Form 85-4,
Application for Employer [dentification Number, to apply for an EIN. You can apply
for an EIN online by accessing the IRS websile at www.irs.gov/businesses and
clicking on Employer [dentification Number (EIN) under Starting & Business. You
can get Forms W-¥ and 85-4 from the IRS by visiting IRS.gov er by calling 1-800-
TAX-FORM (1-8D0-829-3676),

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
and write “Applied For” in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend paymants, and certain payments made
with respect 1o readily tradable instruments, generally you will have 80 days to get
a TIN and give it to the requester before you are subject to backup withhelding on
payments. The 60-day rule does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you provide your TIN to
the requester.

Note, Entering "Applied For” means thal you have already applied for a TIN or that
you intend to apply for one soon.

Caution: A disregarded LS. entity that has a foreign owner musft use the
appropriate Form W-8,

Part ll. Certification

To establish to the withhelding agent that you are a U.S. persen, or residenl alien,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or 5 below indicate otherwise,

For a joint account, only the person whoss TIN is shown in Patt | should sign
{when required)}. In the case of a disregarded enfily, the person identified on the
“Name” line must sign. Exempt payees, see Exempt payee code sarller.

Signature requirements. Complete ihe certificatlon as indicated in iiems 1
through & helow.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983. You must give your
correst TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the
certification or hackup withholding will apply. If you are subject to backup
withholding and yeu are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the cerlification. You may cross out
ilem 2 of the cerlification.

4. Other payments. You must give your carrect TIN, but you do nat have to sign
the ceritication unless you have been notified that you have previously given an
incorrect TIM. “Other payments” include paymenls mads in the course of the
raquaster's trade or business lor rents, royalties, goods (other than bills for
merchandise), medical and health care services (including payments to
corporations), payments to a nonemployee for services, payiments made in
settlement of payment card and third party network ransaclions, paymenis to
certafin fishing boat crew members and fishermen, and gross proceeds paid to
attorneys {including payments to corporations).

5. Mertgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
section 529}, IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN, but you
do not have to sign the certification.
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What Name and Number To Give the Requester Note, If no name is circled when more than one name is listed, the number will be
- - considered to be that of the first name listed.
For this type of account; Give name and 38N of:
1. Individua The individual Secure Your Tax Records from Identity Theft
2. Two or more lndividuals {joint The actual owner of the account or, Identity theft oceurs when someone uses your persenal information such as your
account) if combined funds, the first name, social security number (SSN], or other identifying informaticn, withcut your
individual on the acocount ' permission, to commit fraud or other crimes. An identity thief may use your SSN to
: . get a Job or may file a tax return using your SSN to receive a refund.
3. Custodian account of a minor The minor* )
{Uniform Gift to Minors Act) To reduce your risk:
4. a, The usual revocable savings The grantor-trustes * * Pratect your SSN,
trust (grantor is also trustee) = Ensure your employer is protecting your SSN, and
b. So-cabled trust account that is The actual owner *» Bo careful when choosing a tax preparer,
not a legal or valid trust under ) . . ‘
state law If your tax records are affected by identity theft and you recelva a notice from
5. Sole proprietorship or disregarded The owner * the_IHS, respond right away to the name and phone number printed on the IRS
- S netice or letter.
entity owned by an individual If t o t tly affected by identity theft but thinl
. ™ ) . yoLIr tax records are not cuirently affected by identity theft but you thinlc you
6. (Fié?;;tﬂruggsgirilgngMuenﬂdggptlonal The grantor are at visk due to a lost of stolen purse or wallet, questionable credit card activity
Roqulation qeﬂig y 5‘7 4 g‘e; S or oredit report, contact the IRS Identity Theft Hotline at 1-800-808-4490 or submit
gula section 1.671-4MHN2)([ (AN Form 14039.
For this type of account; Give name and EIN of: For more information, see Publication 4535, Identity Thefl Prevention and Victim
7. Disregarded entity not owned by an | The owner Assistance.
individual Victims of idantity theft who are experiencing economic harm or a system
8, A valid lrust, estats, or pension trust | Legal entity * problem, or are seeking help in resolving tax problems that have not been resolved
9. Garporation or LLC slecting The corporation through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
corporate status on Form 8832 or assiglance. You can reach TAS by calling the TAS toll-fres case intake line at
Form 2553 1-B77-777-4778 or TTY/TDD 1-800-828-4059.

10. Association, club, religious, The organization Protect yourself from suspiclous emails or phishing schemes. Phishing is the
charitable, educational, or other creation and use of email and websites designed to mimic legitimate business
tax-exempt organization emails and websites. The mosl common act is sending an email to a user falsely

. . . claiming to be an established legitimate enterprise in an attempt to scam the user

11. Partnership ar multl-membgr LLC The partnership into surrendering private information that will be used for identity theft.

12. A broker or registered nominee The broker or nomines The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does

13. Account with the Department of The public entity not request personal detailed information through email or ask taxpayers for the
Agriculture in the name of a public PIN numbers, passwords, or similar secrel access information for their credit card,
entity (such as a state or local kank, or cther financial accounts.
goveminent, schoot distriet, or If you recelve an unsclicited emall claiming to be from the IRS, forward this
prison) that receives agricultural message to phishing@irs.gov. You may also repor misuse of the IRS name, logoe.
program payments or other IRS property to the Treasury Inspector General for Tax Administration at

14. Grantor trust filing under the Form The trust 1-800-366-4484. You can forward suspicious emails to the Federal Trade
1041 Filing Method or the Optional Commission at: spam@uce,gov of contact them at www. ffc.gov/idiheft or 1-877-
Farm 1099 Filing Method 2 (see IDTHEFT (1-877-438-4338).

Regulation section 1.671-4bK2)()}B) Visit H35.gov to learn more about identity theft and how to reduce your risk.

" Lis first and circle the name of the persen whose numbar you furnish. If only one persenon a
) Joint account has an SSN. that person’s number must be furnishad,

" Circle the minor's name and furnish the minor's S5,
You must show your individual name and you may also enter your business or "DBA” name on

the “Busingss name/disregarded entity” name line. You may use either your SSN or EIN {if you
have one}, bul lhe RS encourages you to use your SSN,

"List first and circle the name of the trust, estate, or pansion trust, (Do not furnish e TIN of the
personal representativa or trustee Unless the legaf entity itself is not designated inthe account
title.) Also see Spesial rules for parinerships on page 1.

*Mote. Grantor also must provide a Form W-9 {o trustee of frust,

Privacy Act Notice

Section 6108 of the Internal Revenue Code requires you 1o provide youir corract TIN to persens (including federal agencies) who are required to file informaticn returns with
the 1RS 1o report interest, dividends, or cerlain olher income paid to you; mertgage inlerest you paid; the acquisition or abandenment of secured property, the cancellation
of debt; or contributions you made ta an IRA, Archer MSA, or H8A. The person collecting this foerm uses the information on the form to fils information returns with the RS,
reporting the above information. Routine uses of this informatien include giving it ta the Depaitment of Justice for civil and criminal tigation and te cities, states, the District
of Columbia, and U.S. commenwealths and possessions for use in administering their laws, The information also may be disclosed to other countries under a lrealy, to
federal and state agencies to enforce civil and criminal laws, or to federal law anforcement and intelligence agencies to combal terrorism. You must provide your TIN
whether or not you are required to file a tax return. Undlar section 3406, payers must generally withhold a percantage of taxable interest, dividend, and certain cther
payments lo a payee who does not give a TIN to the payer. Certain penalties may also appiy for providing false or fraudutent information.




